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POLICY TITLE: Drug and Alcohol Testing 
POLICY NUMBER: 3108 
 
 
 
3108.1 Pre-Employment Drug Testing.  As a part of the District’s employment screening process, all appli-
cants to whom a conditional offer of employment is made must successfully test negative for controlled sub-
stances, per procedures described below.  The offer of employment is conditioned on a negative drug test result.  
Applicants will be informed of the District’s drug testing policy in the employment application and process. 
 
3108.2 Testing of Employees in Designated Safety-Sensitive Position.  Employees in health and safety sensi-
tive positions, including, but not limited to, the following management and non-management positions: vehicle 
and heavy machinery drivers with commercial licenses/operators (who are subject to random drug-testing under 
the Department of Motor Vehicles), firefighters, and utility crew members, will be required to submit to random 
drug testing under the procedures described below.  This testing shall occur at random by an independent, third 
party drug testing company performing such testing.  If an employee refuses to cooperate with the administration 
of the drug test, the refusal will be handled in the same manner as a positive test result. 
 
3108.3 Reasonable Suspicion Testing.  If an employee’s supervisor or manager has a verifiable and con-
firmed reasonable suspicion by at least two (2) people, including any Board Members, who are qualified by hav-
ing reasonable suspicion training, that the employee is working in an impaired condition or otherwise engaging in 
conduct that violates these Guidelines, then the employee will be asked about any observed behavior or im-
paired condition and offered an opportunity to give a reasonable explanation. If the employee is unable to ex-
plain the behavior, he or she will be requested to take a drug and/or alcohol test in accordance with the proce-
dures described herein.  If the employee refuses to cooperate with the administration of the drug and/or alcohol 
test, the refusal will be handled in the same manner as a positive test result, which results in discipline, up to and 
including termination. 
 
3108.4 On-the-Job Inquiry.  Should an injury occur while working, a drug and/or alcohol test may be adminis-
tered if the injured employee’s supervisor has a reasonable suspicion that an employee was injured due to drug 
or alcohol use. 
 
3108.5 Procedures for Drug Testing. 
 
The District will refer the applicant or employee to an independent, National Institute on Drug Abuse (“NIDA”), 
certified medical clinic or laboratory, which will administer the test.  The District shall require drug testing for:  A) 
pre-employment testing, B) random testing, and C) reasonable suspicion testing.  The District will pay the cost of 
the test.  If the employee is determined by verifiable and confirmed reasonable suspicion observation as unable 
to drive or impaired for driving, then a District supervisor or General Manager will transport the individual to a 
medical facility for immediate testing or treatment.  
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The employee will have the opportunity to alert the clinic or laboratory personnel to any prescription or non-
prescription drugs that he or she has taken that may affect the outcome of the test.  The clinic or laboratory will 
handle the required testing.  The District will have no control over the clinic or laboratory’s testing methods.  The 
clinic or laboratory will inform the District as to whether or not the applicant passed or failed the drug test.  If an 
employee fails the test, he or she will be considered to be in violation of these Guidelines and will be subject to 
discipline, up to and including termination. 
 
3108.6 Acknowledgment and Consent.  Any employee subject to testing under this policy will be directed to 
sign a form acknowledging the procedures governing testing and authorizing (1) the collection of a urine sample 
for the purpose of determining the presence of alcohol and/or drugs, and (2) the release to the District of medical 
information regarding the test results.  Refusal to sign the authorization form or to submit to the drug and/or test, 
will result in the revocation of an applicant’s job offer, or will be considered the same as a positive test leading to 
termination. 
 
3108.7 Confidentiality.  All alcohol and drug testing records will be treated as confidential. 
 
  
  


